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FFT Attendance Tracker Guidance for Secondary Schools — September 2023

Overview

FFT’s Attendance Tracker allows you to analyse and track your own school's attendance at a whole school, year group,
pupil group and individual pupil level. Most importantly, it enables you to compare and monitor your school’s
attendance against thousands of other FFT schools nationally on a week-by-week basis. This guidance document will
take you through all the key features and reports of the system.

Important - before you get started

Please read through the guidance document before starting to use the system and in particular the
following points:

1. We continue to update and improve the site on a regular basis. You should therefore expect
to see changes to reports or even new reports appearing from time to time.
Initially, the reports are for internal school use only and should not be published externally.
3. If you do have any issues or find possible data errors relating to your school then please do
contact support@fft.org.uk to let us know.
4. If you have any feedback on Attendance Tracker generally (good or not so good), how to
improve reports or additional data/reports you'd like to see, then we’d love to hear from you.
Again, please email our support team on support@fft.org.uk to do this.
5. Finally, when using the site we strongly recommend that you use Google Chrome or the latest version of
Microsoft Edge

How to access Attendance Tracker

You can access Attendance Tracker by using the link below. You’ll need your regular Aspire username
and password to log in: https://fftaspire.org/app/attendancetracker/

Once logged in, you’ll be taken to the Attendance Tracker homepage. The homepage includes five
tabs — Attendance home, 360 report, School reports, Pupil reports and 2022/23 and two buttons —
School reports and Guidance.

e 360 report links to your school’s 360 report

e School reports contain the Summary, Year group, Pupil group, and Absence reports, as well as
the ‘Data Check’ report.

e Pupil reports show the 3 pupil reports; ‘Pupil list’, ‘Absence Frequency’ (NEW) and ‘Individual
pupils’

e 2022/23 shows your end of year 360 report for 2022/23, your weekday attendance report for
2022/23 and your termly 360 report* for 2022/23 (* coming soon)

*

360report  School reports  Pupil reports  2022/23 =~ 9 Regional attendance

Welcome to Aspire Attendance Tracker
Analyse, track & compare your students’ attendance

o0 o
EII m - - Attendance data status
Whole school Year groups Pupil groups Individual pupils
Latest reports display data to
Fri 21 July
View attendance reports View 360 report » ‘ Guidance »
Access all your key attendance data. Next scheduled release
w/c 18 September
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Attendance Tracker reporting

Overview

When you click on School reports, a new report screen will appear. There are 5 reports in total — 4
attendance reports and 1 data checking report. Click on the tabs to move from one report to another.
Selecting Pupil reports takes you to the ‘Pupil list” and ‘Individual Pupil’ reports.

N

Summary YearGroups PupilGroups Absence DataCheck

[L|- Aspire
rr Attendance Tracker Attendance Summary report

Term: Autumnl b

Year Group: | A = | Gender: All * | F5Me6: < = SEN: < =
VWeek commencing YTD 30 Aug 55ep 13 Sep 20 Sep
Terms

Each report is split into half-terms with the current half-term shown by default. You can change to
another half-term simply by clicking the ‘Term’ filter.

Data collection

Data is collected daily from each school’s MIS via Aspire Data Exchange. All Attendance Tracker
reports are then refreshed on a weekly basis with the previous week’s data available each
Wednesday.

Other filters

You will also find a number of other filters available on the Group reports based on pupil context data.

These include:

e Year Group

e Gender
e [FSM6
e SEND

Additionally the following filters appear on the ‘Pupil List” and ‘Absence Frequency’ reports:
e EAL
e Ethnicity
e Registration Group

e Year to date attendance

You can use single filters or combinations of filters to change the attendance data shown on the

reports.

All of the codes that are processed in Attendance Tracker reflect the DFE’s current guidance
on attendance which is found here
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What reports are available?

The 360 report summarises the key year to date attendance data for the school, year groups and pupil
groups. Data can also be viewed for the latest week. Persistent absence is also shown at a whole school,

360 R t . N . . . )
epor pupil group and individual year group level. All data is compared to national and regional figures, as well
as similar schools.
SCHOOL REPORTS
Attendance This report shows a breakdown of weekly attendance within the school compared to the FFT national for
Summary the same week and indicates if this attendance is above or below the national group. The school and

national data can be filtered by year group, gender, FSM6 and SEND.

Year Groups

This report allows you to see the breakdown of attendance for different year groups within the school and
indicates if this attendance is above or below the same year group nationally. The school and national data
can be filtered by gender, FSM6 and SEND.

Pupil Groups

This report allows you to see the breakdown of attendance for different pupil groups (gender, FSM6 &
SEND) within the school and indicates if this attendance is above or below the same pupil group nationally.
The report can be shown for all year groups or individual year groups.

Absence

This report allows you to see the breakdown of absence by total absence, authorised absence and
unauthorised absence. The authorised and unauthorised absence figures are then broken down into the
separate aspects of authorised absence and unauthorised absence. The report can be shown for all year
groups or individual year groups. The school and national data can be filtered by year group, gender, FSM6
and SEND.

Data Check

This report has a table that enables you to quickly see the total number of pupils for each week, along with
the totals of all marks, present marks, absent marks, authorised marks, unauthorised marks, illness marks,
medical marks, holiday marks (authorised and unauthorised), excluded marks, absent without
authorisation marks, reason not yet provided marks, late after registration closed marks, X marks and not
counted marks. The report can be shown for all year groups, individual year groups and separate pupil
groups.

PUPIL REPORTS

Pupil List

This report allows you to see a breakdown of attendance for individual pupils for each week, as well as
their YTD attendance figure. The report can be shown for all year groups or individual year groups. The
data can be filtered by Registration group, Gender, FSM6, SEND, EAL and Ethnicity. Pupils can be sorted
into bands based on their YTD attendance figure, and can also be sorted on the number of weeks with less
than 100% attendance. Overall attendance and absence figures (authorised and unauthorised) are shown
for the selected group, with the default showing all pupils.

Absence
Frequency (NEW)

This report shows a week by week breakdown over the full academic year and highlights any instances of
less than 100% weekly attendance. The report can be shown for all year groups or individual year groups.
The data can be filtered by Registration group, Gender, FSM6, SEND, EAL and Ethnicity. Pupils can be sorted
into bands based on their YTD attendance figure, and can also be sorted on the number of weeks with less
than 100% attendance.

Individual Pupil

This report allows you to see a detailed breakdown of attendance marks recorded against individual pupils
(total marks, present, absent, X marks, not counted, authorised absence, illness, medical, authorised
holiday, unauthorised absence & unauthorised holiday).
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360 report

The 360 report summarises the key year to date attendance data for the school, year groups and pupil groups.
Data can also be viewed for the latest week. Persistent absence is also shown at a whole school, pupil group
and individual year group level. All data is compared to national and regional figures, as well as similar schools
(*coming soon).

360 Attendance view Time period: Choose to view
| year to date or
Artendance Headlines 05/09/2022 - 21/07/2003 latest week
| All Pupils Girls Boys FSME Not FSM& Persistent sbsentees
Key headline 20.2% 92.1% 88.9% 87.5% 911% e 35.1% ® Compare to
figures for the I FFTNationsEEEL national or
year to date regional
School & national == =
attendance for - 2107/
All Pupils  Pupils
the year All Pupils 1,184 School
Gender
Famale 629
Male E55
FSME .
FSM6 331 Key pupil
group figures
Mot FSME 667
SEND
Support 129
EHCP 30 School
FFT Nztional
Differzncs
Whole school MotSEND  saz  Schoal
and year group
PA figures
\ All
A% | 35 8%
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Attendance Summary

This report shows a breakdown of weekly attendance within the school compared to the FFT national for the same week and indicates if this attendance is above or below

the national group. The school and national data can be filtered by year group, gender, FSM6 and SEND.

Choose the term would like
to view.

Number of pupils each week.

‘YTD’ shows the ‘year to date

\

Summary

YearGroups | PupilGroups | Absence

figure’ for school and
national attendance

School attendance is based on the
number of sessions attended
divided by the possible number of
sessions.
Calculation:
Total no. of sessions attended by all pupils
Total no. of sessions possible for all pupils

The chart shows the school data
(pink line) and the national data
(grey line). All weeks are
displayed (not just the selected
term).

National

School &

Mtendance

Differance

100%

Attendance summary

ttendance (pink line)

dag-gpn
dag-z21
dag-G1
dag-qz
10-E0
120-07

DataCheck

Term: Springl -
Year Group: [ 2 v | Gender: |. - | FSME:
T mencing ¥TD 02-Jan
Pupils 315
Scheol sttendance 55.6% 95.1%
_»
»
FFT National Attendance 53.9%
+0.5% +1.1%

FFT national attendance (gray line)

105

05-Jan

+1.6%

P0-LE

FF . Aspire
Attendance Tracker Attendance Summary report

18-Jan

Ll ]

AONLT

AON-LE

AON-RE

+1.6%

ipcfe = atrendance is abovethe national sttendznce. Red circle = attendance is below the national sttendance.

aa-50

1a-g1

B-GT

UE 20

Y o0r | Powerpoine | image |

92.8%

UE [0

e 5

e g

q24-90

q24-0é

qad-f &

RN

Apply filters to the school data by
gender, FSM6 or SEND

FFT national data is based on the
number of sessions attended
divided by the possible number of
sessions for all participating schools.
Calculation:

Total no. of sessions attended by all pupils

Total no. of sessions possible for all pubils

The difference between the school
attendance figure and the FFT national
attendance figure. Shaded circles
indicate a difference between the
school and the national data (dark
green is shown for 4% + above the
national, dark red for 4% + below the
national).

4% or more above national ®

4% or more below national ®

Year Groups
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This report allows you to see the breakdown of attendance for different year groups within the school and indicates if this attendance is above or below the same year group nationally. The
school and national data can be filtered by gender, FSM6 and SEND.

Cch the t Id L[| Aspire
-1005€ the term you wou IT Attendance Tracker Year Groups report
like to view.

Term:

Dowmload: -:']- HmrerPuil'lt m'_
‘YTD’ shows the year to date
figure for whole school and

individual year group OpT=T
attendance Year Group |gtestwesk YD 20-Feb 27-Feb 0E-Mar 13-Mar 20-Mar 27-Mar
Al 1702 929 213 213 s o0 . 35% 50% 2%
See aI-I year groups Year7 235 225 S 333 =S 23 S 313
combined or separate
year groups (cohort I— 242 31% 52% 52% 52% 91% 53% 51%
numbers shown for the Apply filters to the
latest week for each year Yeard 237 g3 2% 313 » 23 . school data by gender,
group). FSM6 or SEND.
Year 10 232 213% 23 50% 259
Calculation Year 11 256 . 22 . B3 . T -co ® iZ
Total number of sessions attended by all pupils in Year X
’ ; . .. School attendance for each year
Total number of sessions possible for all pupils in Year X . L
group. Shaded circles indicate a

difference between the school

and the national data (dark green
is shown for 4% + above the

fttenda":t‘i: Y:E'r g(m_“k':'ls_ N - S national, dark red for 4% + below
‘=ar group sttendancs (pink ling] nzticnzl year group sttendance (grey ling .
The chart shows the school data by the national).
year groups (pink “ne) and the -~ Year 7 Year g ear 3 Year 10 fear 11
national data (grey line). All weeks ; v x Y “ N/ N M\ Y4 \ 4% or more above national ®
are displayed (not just the selected S
played (not j IS
term). g
£ 4% or more below national ®
School National -
- o=y [TV T = = O =0 ™
o [ e =
D e FF ZFc:z £87F 5
Pupil Groups
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below the same pupil group nationally. The report can be shown for all year groups or individual year groups.

This report allows you to see the breakdown of attendance for different pupil groups (gender, FSM6 & SEND) within the school and indicates if this attendance is above or

Summary | YearGroups | PupilGroups | Absence | DataCheck

Choose the term you would like
to view.

Aspire )
Attendance Tracker Pupil Groups report

it

Vear Group: LB Por | Powerpoine | image ]
. Pupilsin
- - Fugil Group Im:t esk WD 31-0ct 27-Nov 14-Nov 21-Nov 22-Nov 05-Dec 12 -Dec
Pupil group attendance is
displayed for the school and Al 246 33.3% 5% 55% EEC " 553 ES 25% =
for some key pupil groups: Female 122 . 56.0% 7% 5% 5% 945 529 52% . 569
. Gender
\\Maﬁ 124 ©347% 225 54% 335 o oEEm 21% . ETH -
. SEND
. FSM6 FSMs 44 33.1% E-T= v57% . o5E . ozEm 25% ER-SE 235
Tot FSME z02 327% 5% 54% EEC a5
Calculation: EHCF 12 * 53.0% v oE3% v 53% * 100% . 1005
Total no. of sessions att. by pupils in group X Support . 54.8% . SR a2 545 LT
Total no. of sessions possible for pupils in group X
Mot SEND = 255 35% 94% ErE

‘YTD’ shows the Year to Date
figure for all pupils and key
groups

Grean circle = attendance is above the nationzl attendance. Red circle = attendance is below the nationzl attendancs.

Attendance: Pupil groups
Pupil group attendance (pink line)} | FFT national pupil group attendance (grey lins)

The chart shows the school
data for pupil groups (pink
line) and the national data for
the same groups (grey line).
All weeks are displayed (not
just the selected term).
School National

Gender F5M& SEND
Malz Femals FSM& Not FSM& EHCP Support Not SEND
~ o 100%
100% 100% V\-\,J\f\
S50%
a @ o
2 2 b
£ 2 £
] 2 | g0
= 20% 5 S0 £ 80%
= = =
= = z
- = [ —
0%
20% 80% E0%
L o e el A kol el e i A A PEeeR o e il | PYRRE |IPTENE |PTERE
o=l ] oo T oo o oom el =] =] o= ] o -, el =] b o 1 5y wmo=2g 5
P EEFFFegdEfffFfFFezgiF £ EEEE fEEETEF g7 E FEFfuy FESowy FEEmu
s -~ > 2 8 =52 2258 =25 E = =~ = 5 & = == %8 = FE =~%332 2% 332 |28 ==2

Filter to see pupil group data for individual
year groups.

Endofweek Id: 20210507
Fsmé Id: FSM6
School attendance: 90.9%
Difference: +4.6%

\

Hovering over a school percentage
displays the cohort, school attendance
and difference between the school
group figure and the same group
nationally.

4% or more above national group ®

4% or more below national group ®
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Absence

This report allows you to see the breakdown of absence by authorised and unauthorised overall, authorised illness and medical, and holiday (authorised and unauthorised). The report can be
shown for all year groups or individual year groups. The school and national data can be filtered by year group, gender, FSM6 and SEND.

Choose the term you would

to Date figure for
overall absence and
separate aspects of
absence

like to view. \l
Year Group: Gender:

YTD' shows the Year | _— |

Unauthorised Absance

School absence data for each week is
shown overall and then broken down
by:
. Authorised Absence
. Unauthorised Absence
. Authorised: lliness, Medical,
Holiday & Exclusions
. Unauthorised: Holiday,
Without authorisation, No
reason given, Arrived after
registration closed

Calculation
Total number of sessions missed for reason stated

Unauth: Without auth

130-07T
10T
10-1E

[

25-Aug 05-Sep

38%

N-£0
VMR
TNELE

Attendance Tracker Absence report

55%

01%
01%
31%
0.0%

01%

Absence analysis: school compared to FFT national benchmark

School sbzence {pinkline} | FFT nationzl sbsance (grey lins)

Absence: Autharised

Absence: Unauthorisad

120-ET

0-07T
0T
N-LE
]
CMAET
CHELE
A0-ET
]
M
CMELE

Authorised absence: lliiness

106

Apply filters to the school data by
year group, gender, FSM6 or SEND.

The charts shows the school absence
data and the national data for the
same absence code (grey line). All
weeks are displayed (not just the 8
week period selected).

School National
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Data Check

This report has a table that enables you to quickly see the total number of pupils for each week, along with the totals of all marks, present marks, absent marks, authorised marks, unauthorised
marks, illness marks, medical marks, holiday marks (authorised and unauthorised), X marks and the total of not counted marks. The report can be shown for all year groups, individual year
groups and separate pupil groups.

I:F . Aspire
Attendance Tracker Data check report

Choose the term you would like | Example School

5Sep22 125ep22 19Sep22 265ep22

/ Pupils 934 c14 920 520

Apply filters to the school data by Total Marks 9,189 9,098 7,295 S,140

year group, gender, FSM6 or SEND. Present 8,019 8,098 6,456 7.969
Absence 1,170 1,000 243 1,171
Authorised 125 235 308 372
Unauthorised 1,041 765 534 799
Iliness 34 199 273 312
Medical 19 20 22 33
Heliday Authorised o] 0 0
Excluded but no AP 0 0 0

Shows the total marks for each Holiday Unauthorised 140 77 36 14

attendance / absence category e Absent without auth. 765 624 481 722
Reason not yet provided 122 50 5 53
Late after reg. closed 14 14 2 10
X Marks 0 0 0 o]
Mot Counted Marks 135 a2 1,889 50
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Pupil List

This report allows you to see a breakdown of attendance for individual pupils for each week, as well as their YTD attendance figure. The report can be shown for all year groups or individual
year groups. The data can be filtered by Registration group, Gender, FSM6, SEND, EAL and Ethnicity. Pupils can be sorted into bands based on their YTD attendance figure, and can also be
sorted on the number of weeks with less than 100% attendance. Overall attendance and absence figures (authorised and unauthorised) are shown for the selected group, with the default
showing all pupils.

. T|. Aspire Pupil List reports
AI.I puplls shown I.r Attendance Tracker Confidential: Personzl information E)(amp|e School
initially, select year
groups here. } i ; - ] ) o Apply filters to the pupil list by
oo [ |Regroue: [ <] enaer rowe: comicy year grou, registration group,
| gender, FSM6, SEND, EAL and
Attendance (5 Sep 22 - 21 Jul 23) ethnicity
YTD Attendance and Absence /
figures are shown for the -
selected group — the default —
view is all pupils \
Group pupils by their overall
_—
attendance level
% Unauthorised Absence 2%
0 15 i E e 5 e 7 135 14 159 188
Term: ¥TD Attendznce: | 15 -
Pupl FSME ¥T0 attendance Weeks 05-Jum 12-Jun 15-Jun 2E-Jun 03-Jul 10-Jul 17-Jul .
Choose the term you <100% Shaded circles on a green-red
[ 30.2% 10 004 2% 10(0% 0% 008, .
would like to view. - ———— — L . : : ® At scale with the darkest green used
¥ 1z ® 75 1009 : ®100% o 0
o & 5% ® 0% to indicate 100%.
13 ®100% ® 20%
g 100% 100%
z ®100% ®100%
g 81000 ®100% Weekly attendance shown for the term
7 ® 75 ®100% selected and for individual weeks.
Shows the number of weeks z ®100% O100%
that each student’s attendance E ®100% ® 20%
has been below 100%. This can z ®100% ®100% ®100% Calculation
be sorted 3 ®100% ®100% ®100% Total number of sessions attended in selected we
) 1 ®100% ®100% ®100% Total number of sessions possible in selected wee
®100% ®100% ®100%
s 1008 @100%
z ® 0% ®100%
4 1009 100%
5 ®100% ®100%
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Absence Frequency

This report shows a week by week breakdown over the full academic year and highlights any instances of less than 100% weekly attendance. The report can be shown for all year groups or
individual year groups. The data can be filtered by Registration group, Gender, FSM6, SEND, EAL and Ethnicity. Pupils can be sorted into bands based on their YTD attendance figure, and can
also be sorted on the number of weeks with less than 100% attendance.

All pupils shown
initially, select year
groups here.

/

Group pupils by their overall
attendance level

Shows the number of weeks
that each student’s attendance
has been below 100%. This can
be sorted.

ffl

Autumnl Autumnz Springl Spring2 Summierl Summers —|
YTD Atteqdance: |::= )] 'l
_J' ETEAE 3 3 =
Weeks
Pupil FSIE

Aspire
Attendance Tracker

Pupil List: Absence Frequency analysis grid
Green = weeks at 100%:; Red = weeks below 100%
Confidential: Personzl information

Example School

N

YTD Attendance  <100%
a0, 2% 1

12

11

19

Apply filters to the pupil list by
year group, registration group,
gender, FSM6, SEND, EAL and
ethnicitv

\

Green = 100% attendance
Red = <100% attendance
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Individual Pupil

This report allows you to see a detailed breakdown of attendance marks recorded against individual pupils (total marks, present, absent, X marks, not counted, authorised absence, illness,
medical, authorised holiday, unauthorised absence & unauthorised holiday)

Choose the term you
would like to view.

T

Pupil’s name, year to data
attendance & key contextual
data displayed.

An at a glance overview of an
individual pupil’s attendance
against the weekly FFT
national average.

School National

PupilList

Fft

Term:

Aspire

Individual Pupil

Attendance Tracker

-

Individual Pupil report

= Perzanzl infoemation

Smith, Jane. (vr-5, F)

Choose the year group, then select
the individual pupil you wish to look

Year Group Reg Group Gender FSME SEND EAL Ethnicity
Yeard Nadata Female Mot FSME Mot SEND Nat EAL White - English at or select pupils from the
alphabetical drop down to the right.
Attendance summary
Pupil attendance (pinkline} | FFT nationzl attendance {grey line)
100% = - ¥ o § Fa A F =_ F o—
= 0% v ——— V _—
@
2 0%
5
2 A%
g
£ zom
0%
M D P B NS B R WS B oM omoe = = W o M Mo B M MR Mo o B NS B R Moo =
G|l om oo ¢ P d s @@ R oa =B L T R O I A I O
t £ 8438888227 %§¢ T ZfFFFFT e EEEET: sz =<
Markcs summary YID  0SJun  12Jun 1S-um 26Jun 03Jul  10ul
Atcendance BE.T%
Total Marks 278 o] ] ] 0 0 0
Total Present 241 0 0 - -
Total Absence 37 o 0 0 0 0 0
X Marks 0 o] ] 0 0 Y Q
Mot counted marks 82 10 10 10 10 10 < Chart shows an
Authorised absence individual pupll
Authorised Absence 26 i i} o summary of
liness 2 o 0 0 < attendance, absence
Medical ] ] ] ]
== - - - and reasons for

Authorised Holiday
Excluged but no AP
Unauthorised absence

Unzuthorised Absence
Unzwthorised Holiday
Absent without auth.
Reason not yet provided
Late after reg. clossd

absence in the
period selected.
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Attendance Tracker - Frequently Asked Questions:

1. Are attendance figures shown to one decimal place?

o Yes, on the ‘Attendance summary’ and ‘Absence’ reports. On the “Year groups’
and ‘Pupil groups’ reports figures are shown to the nearest whole percentage,
but hovering over any figure on these reports will show a decimalised
percentage.

2. Do the colours on the reports indicate statistical significance’?

o No, the depth of the colour indicates the difference between the school figure
and its national comparator. There are three shades of green and red, the
lightest shade is used when the school figure differs from the national figure by
1-1.99%, the middle shade is used when the difference is between 2-3.99% and
the darkest shows differences of 4% or greater. No colour indicates a
difference of less than 1%.

3. When are reports updated?

o We aim to release reports every Wednesday, with data shown to the end of the
previous week.

4. Our school has slightly different term dates to the majority of other English schools,
will this be shown in the reports?

o Yes, the attendance reports will reflect your school’s term dates.

5. Why is there no ‘National’ line for some weeks?

o The only time we don’t show a national line on the reports is if there is
insufficient data to justify it. This is generally if one or a smaller group of
schools / areas start or finish the term at different times to the vast majority of
others.

6. Why aren’t Years 12 and 13 included?

o Our Attendance Tracker records session attendance. Many Post 16 schools and
colleges don’t require students to be in every morning and afternoon so
attendance figures might not reflect the overall attendance of the year
group(s).

7. Why are the figures in Attendance Tracker different to our MIS?

o We collect the past 5 days worth of attendance data, so if your school has made retrospective
attendance changes on your MIS system beyond this time these changes will not be
immediately reflected in our reports. Our reports are updated every week whereas your MIS
can show ‘live’ figures, which will show the instant impact of any amendments to codes. You
will need to contact us to re-extract your data which will bring in any retrospective changes
into our reports. Please refer to the ‘Data Check’ report as this shows the marks that we have
for your school. If you require further assistance please contact us on 01446 776262
or support@fft.org.uk.

8. Isthere any more training | can attend?
o Yes, we have Attendance Tracker webinars every few weeks. Details of these

will be in the attendance communications as well as here.
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