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Copying Teacher Assessments from the End of Key Stage Assessment 

Service to Aspire Pupil Tracking 
 

Overview 

The End of Key Stage Assessment Service provides schools with a comparison of their 2021 End of Key Stage Teacher 

Assessments with other schools using the service. Current Aspire Pupil Tracking users may choose to also add their 

Year 2 and Year 6 assessments to Aspire Pupil Tracking to complete their 2021 Assessment Year.  

In order to do this, schools may choose to either: 

1. Manually enter their Y2 and Y6 Teacher Assessments into both the End of Key Stage Assessment Service and 

Aspire Pupil Tracking  

or  

2. Use the ‘Generate template’ facility to copy and paste Y2 and Y6 assessments from one template to another.  

The purpose of this guidance is to provide step by step help to schools wishing to use process 2. 

Step 1 Copying Assessments from the End of Key Stage Assessment Service 

1. Log into The End of Key Stage Assessment Service and follow the on-screen instructions to 

enter your 2021 Teacher Assessments. 

2. After you have completed entering your assessments, make sure that you save your template 

and then click ‘Show.’ 
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3. From the expanded menu, select ‘Generate template.’ 

 

 

 

 

 

 

 

 

 

 

 

4. Download and open the template that has been generated. 

 

Step 2 Entering the copied assessments into Aspire Pupil Tracking. 

1. Log into Aspire Pupil Tracking and create the assessment that you would like to add your 

2021 Teacher Assessments to in the usual way 

2. Within the Aspire Pupil Tracking data entry scree, l select ‘Show’: 
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3. From the expanded box, select ‘Generate template’ and then ‘Download template.’  

 

 

 

 

 

 

4. Open the downloaded template from the End of Key Stage Assessment Service and the blank template from 

Aspire Pupil Tracking.  

 

 

 

 

 

 

 

 

 

 

 

5. Before using cut and paste, check to ensure that pupil lists in both spreadsheets are identical and are in the 

same order.  

 

6. If your lists are identical, highlight all of the results that are in your completed End of Key Stage Assessment 

Service template. 

 

 

 

 

 

 

 

 

 

 

Completed End of Key Stage Assessment Service 

template 
Blank Aspire Pupil Tracking  template 
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7. Open your blank Aspire Pupil Tracking template, click the cell for the result in Mathematics for your first pupil 

(cell F11 below) and paste the assessments into the blank template. 

 

 

 

 

 

 

 

 

 

 

 

 

 

8. If there are any differences in pupil lists between the two templates, you can still use cut and paste but you 

will need to take care to ensure the correct assessments are copied and pasted against the correct pupils. 

 

9. Visually check to ensure that the assessments have been pasted next to the correct pupils and re-save the 

template.  

 

10. Re-open the assessment entry screen in Aspire Pupil Tracking and select ‘Upload completed template’ from 

the expanded template menu. 

 

 

 

 

 

 

 

 

11. Navigate to where the file is saved, select the file and then click ‘Upload’ to upload the template into Aspire 

Pupil Tracking.  
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12. Remember to save the assessments when complete. 


